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The College of Agricultural, Consumer and Environmental Sciences is an engine for economic and community development

in New Mexico, improving the lives of New Mexicans through academic, research, and Extension programs.




4-H Money Reminders

Many new clubs don’t handle funds - focus on
club development first

Money raised for 4-H must be used on 4-H

Funds must be accounted for at all times

Mishandling funds will result in a club not
being chartered

Audits are your friend

Always feel free to ask your agent for help!
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Handling of Funds from the 4-H New Mexico Policies and Procedures

1. Have a 2. Expectations

treasurer of the treasurer

4 ) 4 )

a. Keep records current
Train your treasurer-help every month

them learn to keep
financial records

b. Keep monthly reports

c. Require an annual audit
. J N J
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Handling of Funds from the 4-H New Mexico Policies and Procedures

3. Books and 4. Verification

Records

4 )

a. Checkbook stubs record of deposits and
checks written.

b. Check stubs provide account balance a. Financial statement verified

c. Check stubs are the source document for monthly by bank
receipts and disbursements. reconciliation

d. Receipts and disbursement journals are
source document for financial statement

e. Keep these documents for 7 yearsj \_ J
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Handling of Funds from the 4-H New Mexico Policies and Procedures

6. Keep careful

5. Protection records and
annual audit

_ 4 . . .
a. When handling funds be sure to a. County offices will require
have a segregation of duties. Such as a yearly audit and can call for
more than one person watching an audit at any time

over the funds collected

b. Yearly auditing ensures
funds are used correctly, and
protects the club

b. Limit handling cash or have a
strong cash handling policy

c. Require an annual audit
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Handling of Funds from the 4-H New Mexico Policies and Procedures

8. Agents are not to be
signatories, but do
need administrative

7. Have a bank account

dCCessS.

G. Each club has an EIN number fronh
the IRS and this number should NOT

need to be changed once established 9 . M e m b e rS

b. The account should require two

signatures, and not from the same m a ke t h e

family. Youth CANNOQOT be signers on

an account. F|nanC|a|

c. Do not use personal bank accounts

d. Do not use bank cards DEC'SlonS

\e. These policies allow transparencu
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To learn more about New Mexico
4-H Policies and Procedures go to
the NM 4-H website
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https://aces.nmsu.edu/4h/
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